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Sub : Starting of a cor
in West Béngal./

respondence course

I am directed to refer to

this Department
endorsement No. 512(12)

~Edn(U) dated 16-11-1993
forwarding the pProceedings of the meeting of the

AdVisory Committee of the Vice-Chancellors held
°n 27-10-1993 and to State that in the said
meeting it was decided that your University will
introduce correspondence courses. I am now to
reqlest you kindly to inform us of the steps being
taken for implementation of thae above decision,

Yours~f§ithfully,

e
nggsfhis % S

Secretary.
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Pdrimary obje c11vc of the opening of Correspondence Courses {CC)

to provides OpPportunitles of highier aducation to all thoge who

‘e unable f. varlous reasons to undergo regular courses of

udies inside the University Campus. These courses will also

‘?clu People to acquire/inprove upon their professional skill and
ompetence., :

'he University of BurdWan, therefore, proposes to offer several

gcourses under the Distance bducation Progranme of the University

Grantu Commission with the approvnl of the CGovt. of Weat Bengal,
in accordance with the Act, Stntutes, Ordinances of the University,
;Location :

I'he Dlrectorate of COrrespcndence Courscs will be loca-
& tcd at the

Rajbati Campus of the Univers;ty. In course of tinme,

study centres and offices may be openod at different places.

Jurisdiction : Subject to the approval of the UL and the State

Governmant, the cc will be open to all persons residing in any

Dart of the country

who will -Batisfy the minimum quallfications
and other

requirements of the coursey as may be laid down from
time to time by the appropriate authority.

Gourscy to ke offered At the initial stage Post-~graduate
courses leading to M.A/M.Com. degrecs will be offered in the

following subjects :

Cengeli; Caglish; History; Philosophy, Political Science and
Commerce., Subsequently, however, under - grnduate courses in
nan-lavoratory based subjects leading to Honours degrees will

be offered. With the introduction o# correspondence courses in

t.the M.A/M.Com Exa-
relevant subjects will be

he above subjects, permission to appear

ination as external gtudents in the :
discontinued.

o

The duration of the c¢Cs shall be two
Years as in the regular courses of studies and the

Duration and Syllabi 1

syllabi of
the courses shall also be the same ag proscribed for the corr-

.®sponding rcgular courses.
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Mediun of Instruction and Mediwm 9f Examination : The medium

of instruction in all subjects otker than dcn/aTJ will be English

The students will be rTequired to give their. answer in English

for the Courses in Comuerce, Snylish and for the courscs in History,
Philogophy and Political Science, they may write their courses
either in English or in Bengali.

Acadewic Seysion : (h2 academic session will be from June to May.

“Admigsion : In order to be eligible for admission into the C.Cs
in a subject, the czndidate should be a graduate from a recog-
nised University with the corresponding subject at the gradua-
tlou stage either in the two=-year or three-yoar course. Graduates
from two- -year pass courses will have to walt for one yecar before

being eligible for admission Into the C.Cu.

Admission to ths first year shall start after the declaration

of results of D.4./5.Con. Pass and tonours examinations. The
dntes of admission will bz notified in leading newspapers.
Prospectus containing the Admission Form and other information
will be obtainable o n payment of R3.,20/- at the counter or by
Registercd Post on remittance of a fee of 5,30/~ by IPO or D.D.
Fur the convenience of the candidates, spot admission at differ~

ent ceatres (initially at Calcutta Caﬁp Office) may be arranged

after due notification. All fees at such
be paid in IPO or D.D. On admission into

centres will have to
a class, thc student

shall be given an Enrolment Humber for the entire course  of
study which should Le quoted in all correspondences with the

Directorate.

After the Part I Examination, the Directoratc will sond a
Denewal Form to cach student who will submit the form duly
filled in along with requisite fees for admission into the

second year class.

Admission of a student may bLe cauc ed by the Directoxatc for

. ' ! : R 3
‘misconduct, unfeirmeans at the E Ippression 0L information,

supply of false information and
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de of Instruction

ssons i For each full Paper of 100 marks, there dhallv be
rmally eight lessons., These study materials shall be pre=
ed by eminent scholars and senior academics to be chosen
om a list of experts to be prepared by respective Noards of
udies from the Teachers of different Universities/Colleges.
itable honorarium shall be paid for preparation of the
¢ssony which will also contain the assignment/tasks for the
tudents.

sgignments

hc students will be required to send answers in respect of the
sslgnments sent to them along with the Lessons as per the time
chedule indicated in the assignments. Those who are fail to
ubmit at least 75% of the assignmernts within the stipulated

late and those who will fail to secure at least 33% of the total

narks against their response sheets relating to assigoments shall

not be eligible to sit for the terminal examination.

Responsc sheets against assignments will be evaluated by expert
examinis and suitable honorarium wil;@bq;gaid_for the job. It
will be advisable for the students tqwéﬁvﬁrthﬁwrgsponsc sheets
per Registered post. :

Personal Contact Programmes

Personal Contact Programmes (PCP) which involve class-room

itute an esscential

teaching and face to face interaction consf
part of C.Cs. The lessons and assignmen: re meaniugfully
supplemented through property conceived
PCPs. The duration of PCP will be as f¢

M«A, 10 days per year

carefully planned

)
e

M.Com. 12 days per year

In order to be eligible to appear at tl  ;minal cxaminations, .
ast 50% of PPCPs.

éd;at fSurdwan and

a student will be required to attend
These programmes will be initially ar:

‘Calcutta depending on the number of .

PCPs will bLe opened asubscquently.
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wxamination '

After completing assigoments ond personal contact programmes,
students will 3it for the M.A./M.Com. Part I[/Partfl Examinations.
Initlally exeminctions will be held m in Burdwan and Calcutta
only. Other examination centres will be epened depending on the
availability of examinces in and around other.important towns/

cities of the counktry.

From academic point of view and also ior emphasizing the fact
that degree$ offered under C.Cs are esscntially*equivalent'with
those obtainable after regular courscsd of study, students under
both the streams should face the same examinations al the same
time and with the samne set of question papers. DBut the problem
of finding suitable exam. centres and also the problem of getting
adequate number of examiners may require that the examinations be

staggered.

The rules relating to examination and the body of paper=setters,
moderators and examiners rcmaining the saume for the regular and
G.Cs, the examination dates may be different only for ensuring

smooth conduct of examination and timely publication of results.,

Or-ganisation of the Directorate

To cope with the taslk of running the : ramme for around 5000

og

students per ycar, the rcquircmcnt*b gnél will be as

follows

(1) Core Staff :
Directorate : One full-time Direct There shaould be one

aminations) .

Assistant Director (Registration
Ona P.A. to Direcctor, two typist _Gestetner Operator,

two Daily Wager, Onac peon.

(ii) Teaching ¢ Initially the cours . be run with the help

of part-time teachers but some +ime tcackers have .
to be appointed later omn. At ne Reader & onec Lecturer

are to be appointed for each t.

(iii)(a) Office Staff : There shou t least three sections

consisting of one Sy« Su wo Junior Asstt., One

0

Peon & one Daily Wager. E sction will deal with

‘f% two subjects;
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km“chyﬁ(b)fThcrc should be one Despatch section

@mn‘tion section
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(iv) Uns IBditorial

ivi)  Qne Swecper.

Ixpected Income i

Expected Srpendliture

(L) Dircctorate 1
Director
“(ii)Asstt. Dircector
(iii)P.A.
(iv)Typiats (2)

(vi}Peon (1)

(vii)Daily Wagers (2)

(i) Supdt . {3)

(144 Feon (3)

{4¢) Despatch Section

(i) Supdt. (1)
(ii)Junior Asstt.

T S |
Cuesprateh Saction

Lixxamination Sect ton

(v) e Account Section

5000 students per year @ M,1500/-

Fecurring (Salary/Wagea)

(v) Gestetner Operator (1)

(2) Teaching (1 Reader + 1 Lecturer)
(for each subject)

“id) Junior Asstt.

(iv) Daily Wager

(i1ii) Daily Vager (4)

(5) Examination Section

(i) Supdt. (1)
(ii) Junior Asstt.
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(iii) Daily Yager (3)

5&::’34‘111t&.’1dc:‘:-’:, wa Junior Adurt

ily Tager,

;uperintcnﬂent. 3 Fomiae AastE.

3 Paily wagep. -
Tog soizorial staif,

Cne fccountent, twe Junicr Asstt.,

& oue Baily Wagex

f:.75,00,000/-

4,40 lacs

12,00 lacs

{3) Thr ce sections for running, the courses

S5wt5 ldacs

1.65 lacs

.

2,30 Xacs




(6) Accounts Scctiop Bs. (lacs)
{1) Supdt. (1) _wbb

(11} Juniop Ausl, £3) : .70

(1i1) Caily Wager (1) w20 L.30 laes
(7) EBditorial Staff (2) 2,00 i
(3) Sweeper (2) fZS : 29.00 lacs
Postage o ~ 5.00 iacs
Telephone 1,00 lacs
Pasers 18.00 lacs
Confildential & Printing ; 2.50 lacs
Lewmuneragion for Preparinq/Uudatiug Lessona 22,30 lacy
Remuneration fo¥.nssignmenta' . «20 lacy
Remuneration for Finai evaluation L.50 lacs
Tabulation & other Mige. . 1.00 laes

Non-rccurring Ilxpenses i

Typewriter (3)
Duplicating Machine (2)
Kerox Machine (10
Despatch Machine

Furniture :

Chairs (59)

Table (20) 3
Almirahsg (lo)

Others ( Racks, Fans Ehe )
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